On Earth Peace District Conference Assistant – Volunteer Position Description

There are 23 districts within the Church of the Brethren and every year each district holds a conference to gather members from their district for worship, business sessions, and fellowship.  As a denominational agency, On Earth Peace is invited to submit a written report and printed resources for delegate packets, set up a display, present an oral report, and, on occasion, present workshops and provide worship leadership.

On Earth Peace seeks a volunteer to assist with the coordination of logistics and displays at district conferences.  
Responsibilities would include:

· Mail and e-mail communication with district offices and moderators

· Sending in forms to reserve display space

· Creating a “map” to coordinate when and where to send displays

· Enlisting volunteers in each district to set up and take down the display

· Working together with Communications Coordinator and Office Manager to ensure delegate packet resources and displays are sent to arrive on time

Requires:

· Persistence

· E-mail access

· Some familiarity with district and denominational structures
For more information, contact Coordinator of Communications Barb Sayler (510-275-9960).

